Creating boundwiths in Alma
When creating bound-withs in Alma we follow the Standard Method as outlined in the Alliance Policy on Bound-withs.

· Catalog all of the publications in the volume, setting holdings in Connexion and importing the bibliographic records into the Alma IZ.   Do not create inventory at this time.
· Open two Alma sessions.  This can be done either by using different browsers or by opening both a regular Firefox session and a Firefox Private session. 

· You can also opt to copy and paste information into Notepad or Word, rather than have multiple Alma sessions open.

· In one Alma session, open the Metadata Editor.  Click the Templates tab / MARC21 Bibliographic / Shared / *UO Boundwiths.  Choose New to create your new record.  Edit the record as follows: 

· Replace the asterisks in the 245 field with the barcode for your volume.

· In your other Alma session, search for the first title in your volume.  From the brief record display, copy the entire contents of the 245 field, not including the subfield codes (everything that is highlighted/linked in the brief display). 

· If the information in this field is not enough to uniquely identify the title, combine information from the 245 and 1XX or, in the case of serials, use the 130 field instead of the 245 field

· Paste what you have copied above into the first 774 $$t in the new boundwith record, showing in your first Alma session.

· Return to your other Alma session.  Copy the IZ MMS ID.  Important:  Be sure that you are in the IZ record when copying the MMS ID.  If you use the MMS ID from the NZ record, the link will not be made.

· Paste the IZ MMS ID into the first 774 $$w

· Return to your other Alma session and search for the second title in your volume. Repeat the steps of copying and pasting the 245 and IZ MMS ID.

· Repeat these steps again for all remaining titles in the volume 

· Add additional 774 fields to the new record as needed in order to include all titles within a volume

· Delete any 774 fields that still contain the default information from the template

· Save the new record

· Suppress the new record:  Tools / Set Management Tags.  Put your cursor over "Suppress from Discovery" in order to choose that option.

· Re-save the record in order to make the suppression choice stick.

· Add a holdings record to this new boundwith bib 

· Include only the 852 field in this holdings records

· For serials, see additional instructions below for adding holdings records to the individual serial bibs

· Add an item record, using the barcode that is in the 245 field of the bib record 

· Code the item record as Book, even if all of the titles within the volume are serials

· New boundwith bib records will be linked to the records in the 774 fields via an overnight job. 

Additional instructions for serials:
· Do not input 853/863 fields in the holdings record that is linked to the boundwith bib record

· Input holdings statements in holdings records that are attached to the individual serial bib records 

· Include all holdings for the title, from both boundwith and non-boundwith items, in the holdings statement for the individual title

· Create a holdings record on the individual serial bib record(s) even if there are no item records to be directly linked to that holdings record.  That is, if all of the issues of the serial are within boundwith items, still create a holdings record on the individual serial bib record(s).  This is done in order to provide the 853/863 and generate the 866 for display of holdings.

· During the course of recataloging, it may be necessary to turn an existing item record into a boundwith item.  To do this: 

· Create the boundwith bib record as instructed above

· Re-link the item record from the serial bib to the boundwith bib 

· On the List of Items screen, check the box beside the appropriate item record and click "Relink to another bib"

· Find the appropriate bib record in the same way as when you relink other records to a new bib

· Choose the option to create a holdings record on the new bib

· Edit the holdings records on the individual serial bibs as needed to show the changed holdings

